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DiCaprio’s
Remodeling, LLC
Policies and Procedures

1) Always be on time either to the shop or the job site. If you are going to be late always let either
myself or Bob know that you are going to be late.

2) Respect. Always respect your co-workers. We will not deal with any disrespecting of each other
at all.

3) Language. Always be professional on every job site.

4) Soliciting while on the job site will not be tolerated at all. If a customer asks you to do something
and offers to pay that is not on the Project Scope do not do it. Tell the customer that they need
to call either myself or Bob or you can call one of us.

5) Cell phones. No cell phones out unless it is an emergency or a necessary phone or text that
cannot wait till a break.

6) Always have to follow the Project scope of work that will be posted at each job. If anything
comes up that is not on the scope of work, you need to contact us to do an add on.

7} If we are doing a Lowes job you need to have your badge on at all times.

8) Tools. You will need to have at least all of your own hand tools. If you need a power tool from
the shop to do a job it needs to come back every night. The shop tools are for the job you are at
only. Not to be taken home to do something at your own house. And DO NOT ASK TO BORROW
ANY TOOLS.

9) Cleanliness. Every day the job site needs to be cleaned and look like it did before you got there.
Sweep and shop vac and wipe down before you leave every job.

10) Drugs. We do not tolerate any drug use at all.

11) Drinking. We will not tolerate any drinking alcohol during the waork day.

12) Smoking. There will be no smoking on the job sites at all. If you are a smoker you can smoke
during breaks and in your vehicle off of the job site.

13) Time off. We need a two week notice for time off. We understand if an emergency comes up
but that will need to be communication to us ASAP.

14) Pay. Time cards need to be turned into by Monday morning in the box at the shop. Your time
starts when you get to the job site and when you leave the job site. You do not get paid for
travel time.

15) Pictures. No pictures are to be taken at the job sites.
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